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BCTYII

[IpakTyHa MIArOTOBKA (MpakTUKa) 3J00yBayiB € HEBIA'€MHOI YaCTHHOIO
MpoLecy MIATOTOBKH (axXiBI[IB B YHIBEPCUTETI, CKJIAJ0BOI0 OCBITHBOI MPOrpaMu i
IIPOBOJMTHCS Ha 0a3ax MPaKTUKH: CY4aCHUX MIAMPHEMCTBAX 1 OpraHizaIisx pi3HUX
rajy3eil rocroapcTBa, OCBITH Ta yCTaHOB JIEP)KaBHOTO ympaBiiHHA. Meta 1 o0caru
MPaKTUKU BU3HAYAIOTHCS BIAMOBIAHUMU HOPMAaTUBHUMU aKTaAMHU.

[lepenatecTamiiina MpakTUKa MPOBOAUTHCS Ha JPYroMy pOIll HaBYAHHS
JIpyroro (MaricTepchbKoro) piBHS BHUIIOI OCBITH 1 mepeadadae MpoBeICHHS HAyKOBUX
JOCJIIIKEHB 3 TPoOJIeM BIJTIOBIIHOI Tally31 Ta 3 METOI0 HAOYTTs 3100yBayaMu BUIIOT
OCBITM KOMIIETEHTHOCTEH 1HHOBALIMHOTO XapakTepy, HaBUYOK HayKOBO-JIOCIHIJIHOI
a00 yIpaBIIHCHKOI JISIIBHOCTI.

MeToro mpakTUYHOI MIATOTOBKM 3/100yBadiB € OBOJIOJIHHS Cy4aCHUMHU
Meroaamu, QopMaMu opraHizamii mpami y cdepl ix MaildyTHboi mpodecii,
dbopmyBaHHs y HUX Ha 0a3l 3HaHb, OJCPKAHUX y TMPOIIECI HaBYaHHSA, MPOdeCIHHUX
YMiHb 1 KOMIOETEHTHOCTEN JUIsl MPUMHATTA CAMOCTIMHUX PIIIEHb IM1]] 4aC KOHKPETHOI
poOOTH B pealbHUX PUHKOBUX 1 BUPOOHMUYMX YMOBAaX, BHUXOBAaHHS MOTPEOU
MTOHOBJIFOBATH Ta TBOPYO 3aCTOCOBYBATH CBOI 3HAHHS B MPAKTUYHIN A1SUIBHOCTI.

[IpakTrka 3100yBadiB MPOBOJIUTHCS 3TiAHO 13 3akoHOM Ykpainu «[Ipo Burry
OCBITY», HOPMAaTHUBHUMHU JOKyMEeHTamMu MiHicTepcTBa OCBITM 1 HayKd YKpaiHW,
[TonoxenusiMm mpo opraxizaiito ocBitHboro mnpoiuecy B XHYPE, Ilonoxennsm mpo
OpraHi3allif0 MPOBEACHHS MPAKTUKU 3700yBadiB BHUIOI OCBITH XapKiBCHKOTO
HAI[IOHAIBHOTO YHIBEPCUTETY Pali0CIICKTPOHIKH.

BianoBinHicTh 0a3 MNpakTUKXM BHUMOTraM MpOrpaMH BH3HAYa€ BUITYCKOBA
kadeapa. 3m00yBaul MOXKYTh CAMOCTIHHO OOMpaTH MiCIIE TPOXOKEHHS IIPAKTUKH 3a
YMOB YKJaJaHHS BIAMOBIIHUX JOKYMEHTIB 3 J03BOJY BIJMOBIJIHUX BHUITYCKOBHUX
Kadenp.

TepMmiHu TIpOBENIEHHSA TMPAKTUKUH BCTAHOBIIOIOTHCS TIpadikoM OCBITHBOTO
MPOLIECY 3 YpaxyBaHHSAM TEOPETHYHOI MiATOTOBICHOCTI 3100yBaviB Ta BIAMOBIIHO /10
HaBYAJIbHUX IJIAHIB.



1 META 1 3ABJJAHHSA IPAKTUKU

Merta nepenaTecTaniifHOi NPAKTUKU — OBOJIOJIHHS CYYaCHUMM TEXHOJIOTISIMU
Ta Qopmamu opranizaiii (piHAHCOBO-EKOHOMIYHOI  O€3MEeKH  MiIMPUEMCTB,
opraHizaiii Ta ycTaHOB; (OpPMyBaHHS BIANOBIIHMX yMiHb, HaBUYOK 1
KOMIIETEHTHOCTEH I MPUHHATTS CaMOCTIMHHMX pillIeHb Yy mporeci mpodeciitHol
TISUTBHOCTI, 3JaTHOCTI CHUCTEMAaTHUYHO OHOBJIIOBATH CBOI 3HAaHHA Ta TBOPYO
3aCTOCOBYBATH iX y MPAKTUYHIN IISAIBHOCTI.

OCHOBHMMH 3aBJIaHHSIMHU IE€peaTECTALIIHOT IPAKTUKY €:

— CHUCTeMaTHu3allisl, 3aKpIIJICHHS 1 MOTJIMOJICHHS TEOPETUYHUX Ta MPAKTUUHUX
3HaHb 3 YIpaBIiHHA (PIHAHCOBO-CKOHOMIYHOK OE€3MEeKOI YCTaHOB, OpraHisarliu,
MIIITPUEMCTB

— (opMyBaHHS HAaBUYOK 3aCTOCYBaHHS HaOyTHUX 3HaHb I1J] 4ac BHUPILICHHS
KOHKPETHUX HAyKOBHUX, OPraHi3alliHUX Ta YIOPaBIIHCBKHX 3aJay IIOJO0 MPOTHIL
BUKJIMKaM, HeOe3MeKaM, 3arpo3aM Ta pU3uKaM;

— PO3BUTOK HAaBHYOK CAMOCTIMHOI MepeaaTecTaniiiHoi poOOTH B ramysi
0e3neKH 1 OBOJIOIHHS METOAAMH HayKOBUX JOCIIIKEHb;

— HAOyTTA [JOCBIAYy aHami3y OTPUMAHUX  pPE3yJbTaTiB  JOCIIIKEHb,
dbopMyIIFOBaHHS HOBUX BUCHOBKIB 1 TTOJIOJKEHB Ta 1X MPUITIOHOTO 3aXHUCTY.

— OBOJIOIIHHS BMIHHSIMM BUKJIQJaTH 3000yTI pe3ysbTaTh y BUIJISIAL 3BITIB,
nmyOiKaiii, TOmoBiIeH.

3riIHO 3 BUMOIaMH OCBITHBOI TporpamMu YmopaBiiHHS  (piHAHCOBO-
€KOHOMIYHOI0 O€3MeKoro 3100yBavl MOBUHHI:

3HATH:

— TIEpellik OCHOBHUX HOPMATHUBHO-TIPABOBHX aKTIB Ta JIOBIJIKOBUX MaTepialiB,
CTaHAApTIB, IHCTPYKIM Ta 1HIIUX HOPMATHUBHO-PO3MOPAIUMX JTOKYMEHTIB Yy cdepi
(h1HaHCOBO-EKOHOMIYHOI O€3MEKH;

— 0a30B1 Kareropii, Teopli, KOHUENIi, TEXHOJOrii Ta MeToAu y cdepi
(iHAaHCOBO-€KOHOMIYHOI ~ Oe3nmeku  Ha  MIDKHApOJHOMY,  HalllOHAJIbHOMY,
pEerioHalIbHOMY PIBHAX Ta CyO0’€KTIB YINpaBliHHA ()IHAHCOBO-EKOHOMIYHOIO
0€e3MeKoI0;

— KOHUEMUIi, METOAM Ta IHCTPYMEHTapii MEHEIKMEHTY, y TOMY YHCII
BIJIMIOBIAHO 10 MDKHAPOAHUX CTaHAAPTIB,;

— 0cOONMMBOCTI mMpuU3HAUYEHHS Ta (YHKIIOHYBAHHA CHCTEM (PIHAHCOBO-
eKOHOMIuHOi Oe3meku (00’ekTu/cy0’ekTH, piBHI, BUAH, (POpMH, Opraxizaumisi,
IHCTPYMEHTH);



— 1H(opMaIliiHO-aHATIITUYHUNA 1HCTPYMEHTApi MOCHIIKEHHS 3MIH y CTaHI
(iHAHCOBO-EKOHOMIYHOI O€3MEeKH 3 BUKOPUCTAHHSIM Cy4aCHUX METOJIB, TEXHOJIOT1H
Ta 1HCTPYMEHTIB aHaJi3y, MOJICJIOBAHHS Ta OIIHIOBAHHS €KOHOMIYHHUX IPOIIECIB Ta
SIBUIII;

— OCHOBHI NMPUHITUIIK POOOTH 3 EMIIIPUUYHUMH TaHUMU;

— 0cOOJIMBOCTI OpraHizalii nepeaarecTaliitioi poooTu;

— eTHYHI Ta NMPaBOB1 OCHOBU HAYKOBOI JIIsUTBHOCTI TOIIIO;

yMiTH:

— 3aCTOCOBYBATH KOHIICMII, METOAU Ta IHCTPYMEHTH MEHEDKMEHTY IS
pEe3yNbTATUBHOTO Ta €()EKTUBHOIO YIPABIIHHA MIJMPUEMCTBOM (OpraHi3amie€ro,
YCTaHOBOIO);

— 1geHTU(IKyBaTH MpoOJieMH B AISUIBHOCTI MIJNPUEMCTBA (OpraHizaiii,
YCTaHOBM) Ta OOTPYHTOBYBATH METO/IU X BUPIIICHHS;

— BCTaHOBJIIOBATH 3B’SI3KM MIXK €JIEMEHTaMH CHCTEMH YIIPaBJIIHHS OpraHi3allii;

— 3aCTOCOBYBaTHM HaBUYKU OOIPYHTYBaHHS Ta YIOPaBIIHHS TPOEKTAMH,
TreHEepYBaHHSI M1ANPUEMHULIBKOT 171€1;

— IUTAaHYBAaTH  JISJIBHICTh — MIJANPUEMCTBA  (Opradizaiii, yCTaHOBH) B
CTpATEeryHOMY Ta TAKTUYHOMY PO3pi3ax;

— BUSBJISITH HAaBUYKU TPUUHSATTS Ta 3a0€3MedyeHHs peanizallii yrnpaBliHCbKUX
pilIeHb Ha MIANPUEMCTBI,

— OpraHi3oByBaTH Ta 3AIMCHIOBAaTH KOMYHIKallii 3 MpeJICTaBHUKAMH PI3HUX
npodeciitHuX rpyn Ta B MDKHAPOIHOMY KOHTEKCTI;

— TPAKTUKYBAaTH BUKOPUCTAHHS CY4YaCHUX 1H(POpPMalIMHO-KOMYHIKAIIHHUX
TEXHOJIOT1i B YIIPaBJIiHHI;

— apryMeHTyBaTH BJAcCHY TOYKY 30py B JHCKYyCii Ha OCHOBI ETUYHHUX
MIpKYBaHb, COIIaJIbHO BiJIMOBI1AAIBHO;

— JEMOHCTPYBaTH BMIHHS B3a€MOMISTH 3 JIIOJABMH Ta BIUIMBAaTH Ha IX
NOBEAIHKY;

— BUSBJISITH 37aTHICTh JJO CAMOPO3BHUTKY, HABYAHHS BIIPOJIOBXK BCHOTO JKUTTS
Ta €(P)EKTUBHOTO CAMOMEHEIKMEHTY;

— TPOBAJIUTHU JOCIITHUIBKY JiSITBHICTb.
2 3MICT ITIPAKTUKHN

3MiCT mepenaTecTaliiHOl MPAKTUKU BU3HAYAETHCS 3arajllbHOI KOHIICTILIEIO
MIJTOTOBKUA MaricTpiB 3a cremiainbHicTio 073 MeHeKMEHT OCBITHBO-MpOodeciitHol
nporpaMu «YmpasiiHHs (iHAHCOBO-€KOHOMIYHOIO 0€3MEKOI0».
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[1ix yac mepeaaTecTaliitHOl MPaKTUKHU 3100yBadi 3/11MCHIOIOTS:

— BuOIp Temu MaiOyTHBOI KBamiikariiiHoi poOOTH, BH3HAUEHHS I METH,
npenMeTa Ta 00’ €KTa JOCIIIKEHHS;

— momnepenHid miAdip 1 BUBYEHHS CHELIaJbHOI E€KOHOMIYHOI JiTepaTypH,
CTATUCTUYHMX JaHUX, 3aKOHOJIaBUMX, HOPMATUBHUX Ta IHCTPYKTUBHUX MaTepiajiB;

— aHaJi3 TEOPETUYHUX TOJOKEHb B MEXKaxX MPEAMETHOI 007IacTi JOCTIIKEHHS;

— 30ip, aHam3 (PIiHAHCOBO-CKOHOMIYHOI 1 CIeMiadbHOl CTaTHCTUYHOL
1H(bOpMaIlii 010 JISUTBHOCTI MIANPUEMCTB Ta OpraHi3allii;

— BHSBJICHHsS MpoOJeM Ta OLIHKY (aKTOpiB iX BIUIMBY Ha CTaH CHUCTEMHU
(p1HaHCOBO-EKOHOMIYHOI O€3IEKH;

— MIATOTOBKY HAYKOBUX MYO KAl 10 IPYKY.

SKi110 BHACHIAOK AOCHIKEHHSI OTPUMAHO BEIMKHUN 0OCST MOYAaTKOBUX JAHUX,
TO I TIPOBEICHHS aHali3y iX HEOOXIJHO YHOPSJAKYBaTH HUISIXOM Kiacudikaiiii,
IpylyBaHHS Ta y3arajJbHEHHs. BropsakoBaH1 JaHl MOAAIOTHCA y BUINISIAL TAONHIIb,
PHUCYHKIB, TpadikiB TOLIO.

BuOipkoBl JOCHIIKEHHSI OKpPEMHUX NHUTaHb (PIHAHCOBOIO, OpraHi3alliiHOro,
BUPOOHMYOIO Ta IHILIOTO XapakTepy 3a 3MICTOM IEepeJaTeCcTaliifHOl NMPAaKTUKU €
HEOOXIIHUMHU €JIEMEHTaMH 300py MarepiaiB [Jisd MOAJbIIOT0 BUKOHAHHS
KBaJTiPiKaliiftHOi pOOOTH.

3 BA3A IIPAKTUKH TA PO3ITIOALT YACY

[lepenarecrarriitHa pakTUKa MPOBOAUTHCS Ha Cy4acHUX MIANPHEMCTBAX 1 B
opraHizamisix Ppi3HHX Tajly3ed TOCIOAapcTBa, OCBITMU Ta YCTAHOB JEp>KaBHOIO
yIpaBIIiHHSL.

[ligmpuemMcTBa, yCTAaHOBM YW Oprasizamii pi3HuX (OpM rocrnopaproBaHHS 3a
cheporo, po3MipoM Ta pPIBHEM [isUIBHOCTI CTBOPIOIOTH YMOBH IS YCHIITHOTO
MIPOXOPKEHHS Ta BUKOHAHHS 37100yBauaMy IPOrpaMu MPaKTHUKH.

3mo0yBaul MOXYTh CaMOCTIHHO oOWpaTu st cebe MICHS TPOXOIKESHHS
MPaKTUKU Ta YKJIAJaTH BIAMOBIIHI JOTOBOPHU. 3a BIACYTHOCTI TaKOTO MIAMPUEMCTBA
MO>KHA CKOpHCTaTUCS 0a3aMu MPaKTUKY, 1110 MPOIOHY€E BUITYCKOBa Kadeapa.

Jomyck 3100yBayiB A0 MPAKTUKUA OPOPMIISIETHCSI HAKa30M PEKTOpa BIAMOBIAHO
710 TIOZIaHHS BUITYCKOBO1 Kadeapu 3a MiCsIlh 0 MOYaTKy MPakTUKU. ToMy, He Ti3HIIIe
bOTO TEPMiHY, 3/100yBau MOBHUHEH MOBIJOMUTU OCOOY, SIKA BHOCUTH MPOEKT HaKazy
Ha MPaKTHKY, MPO A03BUI Biaauly npakTtuku «lleHTp-kap’epa» BHUKOPHCTOBYBATH
3aMpoNOHOBaHE 3/100yBayeM MIAMPUEMCTBO SIK 0a3y MPAKTUKHU.



KepiBHUK TpakTUKH BijJ YHIBEPCUTETY € BIAMOBIJAILHUM 32 KOMYHIKaIlllO 3
KEpPIBHUKOM MPAKTUKOIO BiJ MIANPHEMCTBA Ta 31 3100yBayamMH 3 YCIX NHTaHb
IPOXOJIKEHHS TPAKTUKH.

KepiBauk npaxruxu Bix XHYPE 30608B'13anmii:

— ToJaTy Ha 0a3zy NMPAKTUKHU CIHMCOK 3700yBayiB, HAIIPABICHUX Ha MPAKTUKY,
Ta y3rOAUTH 3 KEPIBHUKOM IPAKTHKHU BiJ 0a3M MPAaKTUKH 3MICT 1HAUBIAYATbHUX UM
IpyNoOBUX 3aBJIaHb JUIsl 3700yBaviB BiJIMOBITHO 10 IPOTPAMHU MPAKTUKHY;

— TEpEeBIPUTH CBOEYACHICTh YKJIaJaHHS BCIX HEOOXIAHHMX JOTOBOPIB 3 Oazamu
PAKTUKHU MEePeJ] MOYaTKOM MPAKTUKH;

— OpOBECTH HEOOXIJHI OpraHi3aliiHl 3aXOJu T[epe] HalpaBJICHHSIM
3100yBaviB Ha NMPAKTUKY, @ caMe: NMMPOBECTU 1HCTPYKTAXK MPO MOPSAAOK IPOXOIKEHHS
MPaKTUKK; HaJlaTu 3700yBayaM HEOOXiJHI TOKYMEHTH (HANpaBJIEHHS Ha MPAKTHKY,
IOJICHHUK, IpOrpamy MPaKkTUKHU, 3aBJIaHHS, METOJUYHI PEKOMEH/Iallli TOIIO0); BUAATH
3100yBadyaM 1HAMBIAYaJbHI 3aBJaHHS; MPOIH(POPMYBATH 3A00yBayviB MO0 CUCTEMH
3BITHOCTI 3a pe3yJIbTaTaMH MPAKTUKHU, KPUTEPIiB OI[IHIOBAaHHS PIBHS 3HAHb, YMIHb Ta
HABUYOK, 32 pe3ylbTaTaMy MPAKTUYHOI MIATOTOBKH Ta MPOLEAYPH 3aXUCTY 3BITYy 3
IPAKTUKH;

— 3a0e3MeunTd CHUIBHO 3 KEpPIBHUKOM NPAKTUKH Bl 0a3u MNpaKTHUKA
BUKOHAHHS NPOTrpamu 11 IPOXOHKEHHS;

— KOHTPOJIOBATH 3a0€3MeueHHs] He0OX1IHUX YMOB Ipaili, opraHizaiiii mo0yrty
3100yBayiB Ta MPOBEJICHHS 3 HUMHU O00OB’SI3KOBUX IHCTPYKTAXiB 3 OXOPOHU Mpalli Ta
MMOKEKHOI OC3IEKH;

— TpuiiMaTH 3BiTH 37100yBayiB 3a Pe3yJIbTaTaMH MPAKTUKU y CKJIaJll KOMICIi.

Ha nignpuemcTBi 3arajgbHe KEPIBHULITBO IPAKTUKOIO 3/100yBayiB MOKJIAIA€THCS
Ha OJIHOTO 3 KEPIBHUKIB (BUCOKOKBali(ikoBaHMX (PaxiBI[IB) HAKa30M KEpiBHUKA
nignpueMcTBa-0a3u npakTuku. KpiM Toro, npu3Ha4aroThCs KEPIBHUKU MPAKTUKU Ha
Mmicisix (y BiggiIax, cekropax) 13 umcia ¢axiBiiB CTPYKTYPHUX IiJIPO3ILIIB
nignpuemctBa. OOOB’s3KM  Oe3mocepeiHiX KEepIBHUKIB, MpPHU3HAYEHHX Oazamu
MPaKTUKH, 3a3HaY€Hl B OKPEMHUX PO3JLIaX JIOTOBOPIB HA MPOBEICHHS MPAKTUKH MIX
XHVYPE 1 6a3010 npakTHUKH.

Koxken 3m100yBayu oTpuMye Bij] KEPIBHUKA MMPAKTUKH BiJ] YHIBEPCUTETY:

— METOAWYHI BKa3iBKM, IpaBuia OG(OpPMIIEHHS 3BITHUX JIOKYMEHTIB B
JIPYKOBAaHOMY Ta/a00 €EKTPOHHOMY BHUTJISIII;

— KOHCYJIbTaTMBHO-IOBIIKOBY 1H(OpMaIliI0 I0A0 MNOMIUOICHOT MPaKTHYHOI
MITOTOBKY, KalleHAapHUM Tpadik mepenarecTamiifHol MpPaKTHKH, 1HIUBITyalbHI
3aBIaHHS Ta BUMOTM JI0 iX BUKOHAHHS, IIOJCHHUK MPAKTUKU 1 HaNpaBlIE€HHS Ha
MPAKTHKY, 3aBIpEHE MIANUCOM JeKaHa pakynbTeTy Ta neyarkoro XHYPE;
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— BU3HAYEHY aJpecy MPOXOKEHHS NPAKTUKU, TPUBAIICTH POOOUOTo 4Yacy,
croci0 KOMyHiKaIlii 31 BciMa BiIOBIIaTbHUMH 0COOAMH.

[IpubyTTss 3m00yBaya Ha MICIlE MPAKTUKU MMATBEPIKYETHCS KEPIBHUKOM
MPaKTUKH BiA TMIANPHEMCTBA BIATMOBIIHUM 3allliCOM Yy IIOACHHUKY. [IpakTnka
3100yBayiB PO3MOYMHAETHCS 3 THCTPYKTAXKy 3 OXOPOHH Ipalli Ta MOKEKHOI O€3IeKH,
O3HAMOMJICHHS 3 MPaBUJIAMU BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIKY 0a3u MPaKTUKU 1
MOPSIZIKOM OTPUMAaHHS JOKyMEHTaIlli Ta mMarepiaiiB. Ha 3100yBauiB, sKi MpOXOaSITh
NpakTUKy Ha MiANPHEMCTBI, B YCTaHOBI, OpraHizaiii, pPO3MOBCIOIKY€ETHCS
3aKOHOJIAaBCTBO IPO MpaIlo Ta MpaBujia TPYAOBOrO PO3MOPSIKY 0a3u MPaKTUKH.

OO60B’s13ku 3700yBaya:

— 3’SBUTUCh Ha 300pM 3 NUTaHb OpraHi3alii NPaKTUKU Yy BU3HAYCHUM
kadeaporo yac;

— OTpHUMATH J0 [MOYATKY MPAaKTHKH BiJ KEPIBHUKA IMPAKTUKH poO0OUy mporpamy
MPAKTUKH, 3aBJaHH, HAIIPaBJICHHS Ha 0a3y MPaKTHKU;

— CBO€YACHO NpHOyTH Ha 0a3y MPaKTUKHY;

— SKICHO Ta y MOBHOMY OO0CS31 BUKOHYBaTHM BCl 3aBJaHHS, IepeadadeHi
IpOrpaMoro NMPaKTUKH, Ta 1HAUBIIyaJIbHE 3aB/IaHHS;

— BUBYMTU Ta JAOTPUMYBATHCh MPAaBWJI OXOPOHM Ipall, TEXHIKH O€3MeKH,
BUPOOHUYOT CaHITapii Ta MPaBUJl BHYTPIIIHBOTO PO3MOPSAIKY Ha 06a31 MPAKTUKH;

— HECTH BIINOBIJAIbHICT 32 BUKOHAHY pOOOTY;

— CBOEYACHO TIOJATH KEPIBHUKY TPAKTUKH 3BITHY JOKYMEHTAIliI0, IO
BUMAaraeTbCs MpOrpaMor0 MPaKTUKH, CBOEYACHO O(OPMHUTH 3BIT Ta 3aXUCTUTH HOTO Yy
TEpPMiHU, BU3HAUCHI BUITYCKOBOIO Kadenporo.

3n00yBaui, KI HaBYalOThCA O€3 BIIPUBY BiJ BUPOOHUITBA (3a04Ha (popma
HaBYaHHS), TOBUHHI IPONUTHU MPAKTUKY, epeadayeHy HaBYaIbHUM IUIAHOM.

VY pazi pobotu 3a 00paHOI0 CHEiaNbHICTIO, 3100yBady Ma€e MpaBO MPOXOJUTH
MPaKTUKYy 3a MICIIEM MpaleBialliTyBaHHs Ha MIJACTaBl JOBIAKH 3 MicIsl poOoTu abo
1HIIOTO O(IIHHOTO TOKYMEHTY.

B iHmmMX BuUMagkax AJisg MPOXO/UKEHHsI NMPAKTUKU BUKOPUCTOBYIOThCA 0azu
NPAaKTHKU BUITYCKOBOI Kaempu.

TpuBamicTh NPAKTHUKKA BU3HAYAETHCS BIJMOBIMIHO 10 TpadiKy OCBITHBOTO
npouecy B XHYPE. Po3nonin yacy BUKOHAaHHS OKpEMHUX BHUAIB poOIT 3100yBauy
JOULUIBHO TUIAaHYBAaTH 3a3aalieriib. Pe3ynpraroM Takoro rmiaHyBaHHS, SIK MPaBUIIO, €
KaJeHIapHuil rpadik mpoxo/keHHs mnpakThuku. Kanenmapuuii rpadik ckiamaerbces
OKpeMO JJisi KOKHOTO eTamy mnepeaarectaniiinoi mpaktuku. Kanenmapuuii rpadik
CKJIQJIA€EThCSl TaK, 100 BUKOHAHHS HE3QJICKHUX OJUH BIJl OJHOTO €TamiB poOoTu



BiI0YBaJOCh MapajeiabHO, a00 3 YaCTKOBUM IMEPEKPUTTAM, a 3aleKHUX — ¥
BIJIMTOBITHIN MTOCTiOBHOCTI.

3 MeTo0 KOHKpeTHu3allii KajeHaapHoro rpadiky 3100yBady Ciijl JAeTalli3yBaTu
Taki BUAU POOIT, SIK BUKOHAHHS I1HAMBIAYyaJbHHUX 3aBIaHb HAa POOOYMX MICIISX.
ITocniioBHICTE 1 3MICT PoOIT 3700yBad IMOTOXKYE 3 KEPIBHUKOM TMIPAKTHUKH BIJl
MiIPUEMCTBA BIAMOBITHO O KOHKPETHUX YMOB 1 3aBJlaHb, OKPECICHUX KEPIBHUKOM
IpakTUKKA  BIJl YHIBEPCUTETy 3a I1HAWBIAyaJbHHUM 3aBAaHHAM  KEpIBHUKA
kBamdikamiitHoi pobotu. I[lpm ckmagaHHl KaJeHAAPHOTO TUIaHY BUKOHAHHS
HEOOX1THO BPaxOBYBaTH TPYAOMICTKICTh HAMMCaHHS OKPEMHUX ITyHKTIB 3BITY 3
nepeaaTecTaliitHol MPaKkTUKH, a TAKOXK 1X 3aJICKHICTD 1 TOCI1IOBHICTb.

4 IHAUBIJAYAJIBHE 3AB/IAHHA

i1 yac MpOXOIKEHHsI TPAKTUKK KOXKEH 37100yBay BUKOHY€E OAHE a00 JEKIJIbKa
IHIWMBIAyaJbHUX 3aBJaHbh 3 TOMIMOJIEHOTO BHBYCHHS OKPEMHX CTOPIH JISJIBHOCTI
MIAIPUEMCTBA.

[nauBigyansHe 3aBlaHHS —repefdadae  HAOyTTS KOMIIETEHTHOCTEM ISt
BUKOHAHHS 3aBJaHb Ta 000B’A3KIB (pOOIT) MEBHOIO PIBHS MPOQECIiHOI AISIBHOCTI,
10 nepeadayeHi A MEPBUHHUX M0CA]l Y TIEBHOMY BHJII €KOHOMIYHOT JisUTBHOCTI.

KepiBuuk kBamiikaiiiinoi poboTy Bu3Hayae (POpMYJTIOBAHHS TEMH POOOTH.
Bin € kooparHATOPOM 1HIUBIAYaIbLHOTO 3aB/IaHHS 3700yBaya Ha MPAKTHUKY.

BukoHaHHs 1HAWBITyaJbHUX 3aBlaHb MO0 00 €KTIB CIELIAIbHUX PEKUMIB
OXOpOHU TpaB BJIACHOCTI (KOMEPIIMHOI TAEMHHII TOIIO) MOTpedye OKpEeMOoro
J03BOJIY PEXKUMHUX MIIPO3AUIIB YHIBEPCUTETY Ta MNIANPUEMCTBA-0a3u MPAKTHUKHU.
Tomy mpusHaueHHs TakUX TeM KBaliikamiifHUX poOIT 1 MOB’si3aHa 3 MM BHUA4a
1HIMBIAYyaJIbHUX 3aBlIaHb 3/100yBayaM Ha MPAKTUKY 31HCHIOETHCS 3a MOTOKCHHSIM 3
I IMTPUEMCTBOM-0a3010 IMPAKTHKH.

KepiBuuk npaxtukoro Big XHYPE orpumye Bcro HeoOXiaHy 1HpOpMaLiO NIpo
CKJIajl, 00CsT, 3MICT 3aBJlaHb, SIKI MOBUHEH BUPIMIUTH 3/100yBay Ha MPAKTHIN Bij
KepiBHUKA KBamidikaiiifHoi poOOTH Ta 3AIMCHIOE IHCTPYKTaX 3700yBauda mepen
MOYaTKOM MPAKTUKH.

3BIT 3 mepeAarecTaliifHol MpPakTUKU € (POPMOIO 3BITHOCTI 3700yBada IO/0
pe3yabTaTiB BUKOHAHHS 1HAWBITYyaIbHOTO 3aBaHHS.

Ha 3aBepmiambHOMYy eTami MOpPOXOIXKEHHS MPAKTUKH  KEPIBHUKH  BIJ
MIAIPUEMCTBA Ta Bif Kadeapu OIIHIOTh poOOTy 3m00yBadya Ta 3aHOCITH CBOI
BUCHOBKM JI0 BIJIMOBIIHUX PO3MIIIB IIOJACHHUKA MPAaKTHKU — «BiAryk 1 OIliHKa
poOOTHU CTy/IeHTa Ha MPAKTUL» Ta «BUCHOBOK KepiBHUKA MPAKTUKH Bia Kadeapu mpo
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poOOTy CTymeHTa»). YCi 3amucu B IIOACHHUKY MMATBEP/KYIOThCS IMiANMKCAMU
KEpIBHUKIB B1J Kaeapu Ta 6a3u MPaKTUKHU 1 3aBIPAIOTHCS M1€YATKOIO.

BucHoBKM KepiBHUKA MPAKTUKU BiJl MIAMPUEMCTBA Ta KEPIBHUKA MIPAKTUKHU BIT
YHIBEPCUTETY MOBOISATHCS JO BiJIOMa KOMICII MpU 3axucTi 3700yBaueM 3BITY 3
NPaKTUKK 3 METOK NPUUHATTA OOTPYHTOBAHOTO PIIIEHHS TMPO OINHKY 3
nepeaaTecTaliifHol IPaKTUKH.

5 3BIT 3 IEPEJATECTALIMHOI IPAKTUKH

Pesynpratn HaOyTTS 3700yBaueM MpPAKTHYHUX HABUYOK Ta KOMIIETEHTHOCTEU
BiJIoOpakae 3BIT 3 TEepelaTeCTalllifHOT MPAKTUKU. 3BIT MOBUHEH MICTUTU PE3YJIbTATH
BCIX BHJIIB MPOBEJECHUX AOCIIIKEHb, pOOOTH 3 (OpMaMU MEPBUHHHUX JOKYMEHTIB,
aHaI3y ICHYIOYOTO CTaHy BHpIIIEHHS MpoOJieM MpeIMETHOI 00J1acTi, KOHKPETHUX
npoOJIeMHUX CHUTyalllif, TPOIECIB, CHUCTEM OI[IHKK TOKa3HUKIB JISTILHOCTI
MIPUEMCTBA, aHAJII3 Ta OI[IHKY PE3YJIbTATIB MPOBEICHUX JTOCIIKEHbD.

[Ipu miaroToBLl 3BITY PEKOMEH/I0BAHO BUKOPUCTAHHS PI3HUX METOIB aHali3y,
y TOMY YHCIII 3 BUKOPUCTAHHSM MPUKIATHUX KOMII IOTEPHUX MPOTrpaM aHamizy Ta
00po6ku 1iHpOpMAaITii.

PekoMeH/IOBaHO BHUKOPUCTAHHA CY4YaCHUX CTAaTUCTUYHUX JaHUX, SKi
XapaKTepU3yTh CTaH MIAMPUEMCTBA, MaTepialiB 3BITHOCTI B IMHAMIII HE MEHII, K
3a TPU POKH, JIAaHUX AyJUTOPCHKUX BUCHOBKIB, BUCHOBKIB €KCIIEPTHUX 1 HATJISJOBUX
pad, NaHUX 3arajJbHUX 300piB aKIIOHEpIB ¥ I1HMMX JKepesa 1HpopMalii Mpo
TUSITBHICTD TITPUEMCTBA.

Martepianu 3BITY NOBUHHI JO3BOJMTH OLIHUTH KOPEKTHICTh, MOBHOTY U
OOTPYHTOBAHICTh BUCHOBKIB 1 PEKOMEHJAIlIN 3 JOCIIKYBaHOI MPoOJeMU B MexKax
IpeIMETHOI 00JIaCTI.

OnTuMaabHOIO BBOXXKAETHCS 30aaHCOBaHa 3a 00CsATaMu MIPO3AUIIB CTPYKTypa
3BITY. JlocTarHiM BBaxkaeThcs o0csr 3BiTy — 30-45 cTtopiHok opmary A4.

PekoMenayeThCsl HACTYMHA MOCIIIOBHICTh BUKJIAICHHS MaTepiajly B 3BITi:

— TUTYJbHA CTOPIHKA 3BITY (HOJAaTOK A);

— 3wmict (momarok b);

— BCTYII;

— OCHOBHA YaCTHHAa;

— BHUCHOBKU;

— TepeiK JKepel NOCUIaHHS;

— nonaatku (y pasi moTpeomu).

OO0O0B’SI3KOBIMH €JIEMEHTAMH, 1110 BiJOOPaXKal0ThCs y BCTYI, €:
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OOTpYyHTYBaHHS aKTyaJbHOCTI 00paHOi TeMU;

MeTa 1 3aBJIaHHS JOCI1KCHHS

— 00’€eKT 1 IpeaAMET JOCIIIKSHHS;

— iH(dopmariiina 6a3a Ta METOIH JOCIIIKEHHS;

— pe3yibTaTh HAyKOBUX JOCHIIKEHb, M0 BIJOOpaKarOTh MPaKTHYHY 1
TEOPETUYHY 3HAUYIIICTb.

OcHOBHA YacTHHA 3BITY Ma€ MICTUTH TCOPETUUHUIN aHaIi3, IKUMU HayKOBIISIMU
pPO3MIISIIATIUCS THTAHHS, IO OOpaHi TPEIMETOM HAYKOBOTO JOCIIDKCHHS, SIKI
ICHYIOTh TIOTJISIIM HAa BHPINICHHS LUX MpoOJieM, IO 3aJUIIMIOCA 11032 YBaroro
JOCIITHUKIB ab0 B)K€ HE BIJIMOBIJAE CYYaCHUM BHMOraM 1 TOMY HOTpeOye
J0JJaTKOBOTO BUBYEHHS.

HeoOxigHO Ha miil miacTaBl BKa3aTd HAOpsAM, y SIKOMy Oyne aalil IpOBEIEHO
JOOCTIIKEHHS, TOKa3aTH TI METOAM, 10 OyIyTh 3acTOCOBaHI [UIsl OTPUMAaHHS
HEOOXIJTHOTO pe3yJbTaTy, JOBECTH, 0 CaM€ BOHHU rapaHTYIOTh BUCOKY BIPOT1/IHICTb
pe3yNibTaTiB Ta JIACHO 3MOXXYTh BHUSBHUTH 1 PO3KPUTH MPOOJIEMHU, 3asBIICHI IS
nociipkeHHs. {1 MeToau mociiKeHHS MOXYTh OyTH sIK BJacHI, aBTOPCHKI, Tak U
3ano3nyeHi. B octaHHbOMY BHUManKy HEOOX1IHO TOYHO BKa3aTW aBTOpa METoJa Ta
JDKEPETIOo, 3 SIKOTO BiH OYB B3STHIA.

OOOB’SI3KOBO HEOOXIJIHO KPUTUYHO TMPOAHATI3yBaTH ICHYIOUUN MOHATIHHUIMA
anapar, BUKOPUCTOBYIOUM PI3HI BHU3HAYEHHs, KaTEropii, U0 MOB’si3aHI 3 OOpaHOIo
npob6iemoro. Ile MoxyTh OyTu chopMySbOBaHI PI3HUM BUCHHUMH, IO JOCIIHKYBAIIN
npoOJieMy, TIyMadeHHsI Kateropiid. 3700yBau MOBUHEH BKa3aTU Ha PO301KHOCTI Y
TIyMau€HHSAX, BKa3aTH Ha BJIACHE OadeHHS abo0 OOIPYHTYBaTU MAOIIIBHICTH Ta
MOBHOTY ICHYIOUYUX.

OxpeMy yBary cCiiJi NOpPUIIIUTA 3MICTOBHOMY aHai3y HasBHOTO CTaHy
npo0iemMu, Mo AOCIIKY€EThCS, HAa MPUKIIAIl TiANpUEMCTBa (YCTAaHOBH, OpraHizailii),
sKe 00paHo 0a3010 JOCIIHPKEHHS. AHaMI3 TiANpUEMCTBA a00 Taay3i MOBUHEH MICTUTH
aHalli3 E€KOHOMIYHOTO CTaHy, CHUCTEeMH MEHEIKMEHTYy Ta BIIACHE aHalli3 CTaHy
poOJIeMU B MeXaxX MPeMETHOT 001acTi.

AHani3 TOBUMHEH OXOIUTIOBaTH KUIbKa POKIB AiSUIbHOCTI, Oa3yBaTHCs Ha
peaIbHUX JOKYMEHTaX, 3pa3kd sIKUX abo Komii MOKHAa MPEeICTaBUTH Y JOJaTKax.
BuxopucTtanHs CTaTUCTUYHUX JTaHUX, IEPKaBHUX JOKYMEHTIB MOBUHHO 00OB’SI3KOBO
CYMPOBOKYBATUCS MMOCUJIAHHSAM Ha Oo(iIiiiHI JKepena.

Y BHUCHOBKAaxXx TMOBHHHI OyTH CcGOpMYIbOBaHI OCHOBHI  pe3yJbTaTH
AociikeHHs .. BoHM MaroTh BiAOOpa)kaTH SIKUM YHMHOM JOCATHYTa MeTa, 1o Oyla
chopMynbOBaHa y BCTYI; SK OyJau pO3B’si3aHl 3aBJaHHS JIOCTIKEHHS, SKUM €
BJIACHUM BHECOK 3/100yBavya y BHUPIIICHHI akTyajdbHOI mpoOieMu. O3HaloOMIIeHHS 13
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BUCHOBKAMH pOOOTH Ma€ JaTH 4YITKYy YysIBY MPO 3MICT MPOOJIeMH, HUISAXH il
TpPaJULIHHOTO PO3B’s3aHHS (a00 HE pPO3B’S3aHHA), IO MPOMOHYIOTHCA Yy HAYKOBIi
JiTeparypi, OCOOMCTUM BHECOK aBTOpa Yy BHUPIIICHHS MPOOJIEMH, MOXKJIMBI Traaysi
BUKOPHUCTAHHA PE3yJbTaTIB JOCIIKEHHS, iX MOBHOTY Ta 3aBEPUICHICTH MPOBEICHUX
JIOCJIIIKEHD.

Pesynprat 3axofiB, SKi BXHTO 3100yBadeM Ui OTPUMaHHS HaBUYOK
NPaKTUYHOI [iSTIBHOCTI Ta TPOo(EecifHUX KOMIETEHTHOCTEH, 3HAXOIATh CBOE
BiOOpakeHHsI Yy pI3HUX ¢opMax TMOTOYHOI 3BITHOCTI, IO TMPEACTABICHO Y
tabmum 5.1.

Tabnui 5.1 — ETanu npoxoKeHHsI TPaKTUKH Ta 3BITHICTh

ETan mpoXoJKEeHHs MPAKTUKH @dopmMa 3BITHOCTI
1. THCTpYKTaX 3 OXOPOHM Mpalll Ta MOXKEKHOI O€3MEKN [To3Hauka B IOJICHHUKY
2. O3HallOMJICHHS 13 3arajbHOI0 CTPYKTYPOIO [lizxpo3ain 3BiTY
H1IIPUEMCTBA
3. BiaBigyBaHHS ceMiHapiB Ta €KCKypCiid (3T1HO 3 [To3Hauka B IOJEHHUKY
IUTAHOM Ha KOHKPETHOMY MiANPUEMCTBI)
4. OTpuMaHHs 1HIUB1TYaJIbHOTO 3aBJIaHHS [To3Hauka B MOJCHHUKY
5. BukoHaHHS po3/1iJ1iB BIAMOBIIHO J0 3MICTY 3BITY [Tizpo3ainu 3BITY
6. OdopmiieHHS 3BITY 3BIT
7. 3axucCT 3BITY ITo3Hauka B 1IOJEHHUKY

OcHoBHUMHU (hopMaMU MOTOYHOI 3BITHOCTI 3700yBaua € HIOJICHHUK Ta 3BIT 3
nepenaTecTaliifHoi MPaKTUKU. 3araJilbHUMH BHMOTaMHU JI0 3MICTY WIOJICHHUKY Ta
3BITy € JIOTIYHAa MOCHIJOBHICTh, BHKJIAAy Marepiaidy, CTUCIICTh, YITKICTh 1
KOHKPETHICTh ~BHUKJIQJly TEOPETHYHMX 1 TMPAKTHUYHUX pe3yJbTaTiB PoOOTH,
0OTPYHTOBAHICTh BUCHOBKIB 1 TPOMO3UIIIM.

3a SKICTh 3BITY MPaKTHUKH, TOCTOBIPHICTh HABEJACHHUX JAHUX, MPABWIHHICTH
pO3paxyHKiB, BUCHOBKIB, OGOpMJICHHSA 1 MOJIaHHS 3BITY y BCTAHOBJICHUN TEpMIiH
BiJIMOBI1a€ 3100yBay.

3BIT 3 IepeAaTeCcTallifHO MPAKTUKU Ma€ BIAMOBIIATH MPUHIIMIIAM aKaJAeMIuyHOT
100pOYECHOCTI, 10 TepeadayaroTh TOTPUMAHHS TaKUX 3aCaJHAYUX I[IHHOCTEH:
YECHOCTI, JIOBIpHM, CIIPaBEIJIMBOCTI, IIOBaru Ta BIAMOBIIAIBLHOCTI. Y 3BITI 3
MepeaaTecTalliitHOl MPAaKTUKU HE MOXKe OyTH akajeMiqHOro mariaty, panbcudikaiii,
dbabpukyBaHHs, oOOMaHy, CHOUCYBaHHS Ta IHIIMX TMPOSBIB  aKaJeMIYHOI
Heno0pouecHOCTl. TakoX 3BIT Mae BIAMOBIJATH NPHUHLHMIAM MOBaru M0 JIIOACHKOI
T1JTHOCTI, TOJIGPAHTHOCTI Ta MATPIOTU3MY.
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6 BUMOI'M 10 O©®OPMJIEHHS4 3BITY 3 IIPAKTUKHA

3BiT 3 mepegaTecTaliifHOl MPaKTUKU CKIANAETbCS Y BUTISAL  TEKCTY,
utrocTpartiid, Tabaumb abo X crodydeHb Ta OpOPMITIOEThCA HAa OJHOMY OOIl apKylia
outoro namnepy dopmary A4 (210x297 mm), ane BianosigHo no ACTY 3008:2015
[UIIXOM JPYKYy 3 BHKOPHCTAHHSM 3acO0iB KOMIT'IOTEPHOI TEXHIKHM Ta Ma€ OyTH
BKJIAJICHUH Y KaHLIEIAPCHKY Marnky abo Qaiin.

Moga 3BITY 3 nepenaTecTaliitHOi MPaKTUKHA — YKpaTHChKA.

3BIT BUKOHYIOTH Ta O(OPMIISIOTH 3TiIHO 3 BUMOTaMU YNHHHUX CTaHJApTiB.

1. Bumoru 10 Tekcry.
[TosicHIOBaJIbHA 3amUCKa JPYKYEThCA 3aco0aMy KOMIT IOTEPHOT TEXHIKHM Ha

apkymax Outoro mnamepy dopmary A4 (210 x 297 MMm) BIANOBIAHO /0 TaKUX
napameTpiB:

— mwpudt Times New Roman, kermnp 14;

— MOJs Ha CTOpiHI: mpaBe — 1,5 cwm, mBe — 3 cM, BepXHE — 2,5 Ta HUXKHE —
2 cMm,

— a03annwuii Biactyn S 3HakiB (1,25 cMm);

— MDKpSAKOBUM 1HTEepBalI — 1,5;

— st popMyI: BEpXHI Ta HIDKHI 1HJCKCH, a TaKOXK TMOKA3HHWKHU CTETICHS, B
yChOMY TEKCTI MarTh OyTH OJHAKOBOI'O pPO3MIpY, aj€ MEHIIUMH 3a OyKBY YH
CHUMBOIJI, SIKOTO BOHU CTOCYIOTHCS.

[Mpudt npyky mae OyTH YITKUM, CTpidYKa — YOPHOTO KOJBOPY, CEPEIHbOI
#KUpHOCTI. [I[1JIbHICTh TEKCTY Ma€e OyTH OJHAKOBOIO.

BnmcyBatu B TEKCT OKpeMi 1HIIIOMOBHI CJIOBa, (POpMYIIH, YMOBHI 3HAKA MOXHA
YOPHUJIOM, TYLIIIKO, MAacCTOI TUIBKM YOPHOTO KOJBbOPY, MPU I[bOMY IIUIbHICTb
BIIMCAHOTO TEKCTY Ma€ OyTH HAOIM>KEHOIO J0 HIUIBHOCTI OCHOBHOT'O TEKCTY.

Jpykapcbki MOMHWJIKH, OMUCKM Ta rpadiuyHl HETOYHOCTI, SIKI BHUSBWJIHCS B
MPOIIeC HAMMMCAHHS POOOTH, MOYKHA BUIIPABIISITH MITIUIICHHSIM a00 3adapOyBaHHIM
o110t0 (apO0I0 1 HAHECEHHSIM Ha TOMY K Miclli a00 MIXK psAJKaMH BUIIPABIEHOTO
TEKCTY MalIUHHUM 200 PyYHUM CIIOCOOOM.

[Ipi3Buia, Ha3BU YCTAaHOB, oOpraHizaimii, (¢ipM Ta 1HII BJIACHI IMEHa B
JOKYMEHT1 TMOJal0Th MOBOIO OpHTiHANTYy. JlomyckaeThcs mepekiaj] BIACHHX 1MEH 1
NMOJaHHS Ha3BM OpraHizaiiiii y mepekiajJl MOBOK 3alUCKU 3 JoJaBaHHSAM (MpHU
MepIIOMY 3ralyBaHHI) OPUTIHAILHOT HA3BH.

B kiHIl apkymia JOMyCKaeTbCs 3alMINaTH BUIBHE MiCIe, SIKIIO TaM MOXE
PO3MICTUTHCS A0 ABOX PSAKIB 1 HACTYNMHUN apKyIl MOYMHAETHCS HOBUM PO3ILIOM,

HiI[pO?;I[iJIOM, ITYHKTOM, Hi,Z[HYHKTOM, 1o Ma€ 3arojJoBOK.
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Ha ocranHboMy apKyl1ini po3iiay TeKCT Mae 3aitmatu nonan 10 psakis.

He pomyckaeTrbcsi po3MmilyBaTh B KiHINl apKylla 3aroJIOBOK IMiIPO3ALTY,
NYHKTY YU TTYHKTY, SKIIO MICIs OTO TEKCT 3aiiMae 10 IBOX PSIIKIB.

[Tigpo3ain, MyHKT, MIAMYHKT HE MOXE 3aKIHYYBAaTHUCA PUCYHKOM, TaOJHUIEIO,
CXeMO10. Y TakoMy BHUIIAJKy OOOB’SI3KOBO MICJIsi HUX MalOTh OyTH HasBHUMHU JiBa Ta
O1IIbIIE PAIKIB TEKCTY.

2. OdgopmiieHHS 3ar0JI0BKIB.

Po3ninu Ta migpo3Aiiv MOSICHIOBAJIBHOI 3alMCKA TOBHHHI MaTH 3aroJIOBKH.
[IyHKTH Ta MIAOYHKTH MOXYTh MaTu 3arojoBKU. Ko>keH po3/il 3BITY MOYMHAETHCS 3
HOBOI'O apkymry. 3arojioBku crTpykrypHux dactud 3MICT, BCTVYII, PO3AUI,
BUCHOBKWU, INEPEJIIK IXKEPEJI ITOCUJIAHHS 1 3aroioBku po3aiiiB APYKYIOTh
BEJIMKUMHU JIITEPAMU HAMIBKUPHUM IIPU(TOM Ta pO3MIILYIOTh MO LIEHTPY psAaka 0e3
Kparku B KiHIII, HE T1IKPECITIOI0UH.

3aroyioBKM MiIPO3JUTIB, MYHKTIB 1 MIAIMYHKTIB PO3MIIIYIOTECS 3 a03alHUM
BIJICTYIIOM Ta BHKOHYIOTHCS MAJIMMM JliTepaMud (KpiM TMEpIIOi JITepu) He
MIJIKpECIoUn, 0e3 Kpamnkd B KiHI. SIKIIO0 3arojoBOK CKJIAJA€ThCs 3 JABOX abo
OlbIlle peueHb, X pO3NIAIOTH Kparnkoro. [lepeHocu ciiB B 3arojoBKax po3auly Ta y
TEKCT1 MOSICHIOBAJIbHOI 3allUCKU HE JOIMYCKAOThCA. BiAcTaHb MIXK 3arojoBKaMu i
MOTIEPEIHIM Ta HACTYIMHUM TEKCTOM — JBa PSAAKU. BincTaHb MK OCHOBaMH PSIKIB
3aroJioBKa, a TaKOX MIDXK JBOMa 3arojOBKaMH MPUHMAaOTh TaKow, K y TekcTi. He
MO>KHA PO3MIIIYBaTH HA3BHU PO3JILIIB, TPO3ALIIB, MyHKTIB 200 MIAMYHKTIB B HIKHIM
YaCTUHI CTOPIHKH, SKIIO MICIs HAa3BU Oy/e pO3MIILIEHUN JTUIIE OAUH PAJIOK TEKCTY.

Hanpuxian:

1 METOJAUYHI ACITEKTHU OIIIHKHA PIBHSI ®ITHAHCOBO-
EKOHOMIYHOI BE3NEKHA NIJJINPUEMCTBA
1.1 Teoperuuni 3acaau ympaBliHHI (PIHAHCOBO-€KOHOMIYHOI O€3MeKO0I0
I ITPUEMCTBA

(nycmuti psi0oK)
(nycmuii psaook)

TekcT migpo3ainy...
(nycmuii psaook)
(nycmuti psi0oK)

1.2 ®iHaHCOBUI CTaH K OCHOBA €KOHOMIYHOI O0€3IeKH IiIPUEMCTBA
(nycmuti psi0oK)
(nycmuti psi0ok)

TekcT miapo3ainy...
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3. Hymepauisi CTOPIHOK.

CropiHKM chify HyMepyBaTh apaOCbKUMH IHppaMu, AOTPUMYIOUUCH
HACKpI3HOi HyMepallii CTOCOBHO BChOTO TEKCTY IMOSICHIOBAJIbHOI 3amucku. Homep
CTOPIHKM MPOCTABJISIOTH y NMPABOMY BEPXHbOMY KyTi CTOPIHKH 0€3 Kpamku B KiHIII,
mpudt Times New Roman, 14 xerens. Jlo 3aranpHOi Hymeparllii BKJIFOYAIOThCS BCl
apKyIili, MOYMHAIOYHN 3 TUTYJIHHOTO, aJI6¢ HOMEPH CTOPIHOK TIOYHWHAIOTh CTABUTH JIHIIIC
3 apkymy «BCTVII». Pucynku 1 TaOnui, po3TamioBaHl HAa OKPEMHUX CTOpPIHKaX,
BKJTFOYAIOTH y 3arajibHy HyMEpaIlif0 CTOPiHOK.

4. Hymepauisi po3aiitiB, migpo3aiiiB, MyHKTIiB, MiANMYHKTIB.

KoxeH cTpyKTypHHIi €1eMEHT MOSICHIOBAJIBHOI 3alMCKH YU PO3I1T HEOOX1THO
MOYMHATH 3 HOBOTO apKyiia. TekcT po3aily Mae MOAUIATUCS Ha MIAPO3/IIIMN Ta, Y pasi
HEOOXIJTHOCTI1, Ha MyHKTH Ta MIJIyHKTH.

CrpyktypHi enementu «3MICT», «BCTYID», «BUCHOBKW», «I1EPEJIIK
JOKEPEJI IOCUJIAHHA» He HyMepyroTh, a 1X Ha3BH € 3aroJ0BKAMH CTPYKTYPHHX
€JIEMEHTIB.

Po3ninu HymepyroThcsi apaOCbkuMu HUGpaMu TMOCITIIOBHO y MeXax BCi€l
MOSICHIOBAJIbHOI 3amucKu. [1icias HoMepa po3auTy KparnKky He CTaBJISTh.

[ligpo3aiin HyMepylOTh apaOCbKUMU LUPpaMH y MeEKax KOXKHOTO PO3[ILTY.
Kosken miapo3ain Mmae HOMEp PO3JAUTY Ta CBiMl MOPSIAKOBUN HOMED, BITOKPEMIICHHI
kpankoro. Hanpuknazn, Homep 3.2 o3Hayae Apyruit miapo3aiia TPEThOTro PO3ALTY.

[TynkTr HyMepyIOTh apabchbkuMu IudpamMu y Mexax miaposauty. Hampukian:
3.2.4 — gerBepTUi MyHKT MiAPO3aay 3.2. TeKCT KOXKHOTO MiAPO3IAUTY Ta MyHKTY
MTOYMHAETHCS 3 203aIHOTO BIJCTYITY.

5. YMoBHI JiiTepHi MO3HAYEHHA B TEKCTI.

Y Tekcti poOOTH TOTPIOHO BUKOPUCTOBYBATH OCHOBHI, TIOXITHI YU
M03aCUCTEMHI OUHUII (PI3UYHUX BeIMYMH MikHapoaHOI cuctemMu oauHullb (SI). ¥V
MO3HAYEHHSAX OAUHUIIL (PI3UYHUX BETUYMH KPAIKy SK 3HAK CKOPOYCHHS HE CTABJISIThH
(KpiM BUMAAKIB CKOPOUCHHSI CJIIB, SIKI BXOJASTH J0 HaWMEHYBaHHS OJWHUII, ajie cami
HE € HaMEHYBaHHSM OJIMHUIIb). M1 OCTaHHBOIO ITU(POO Ta TO3HAYCHHSIM OIMHHMIII
CHiJl 3aJWIIATH TPOIMYCK (32 BHHITKOM IIO3HAY€Hb OJWHUIL IUIOCKOTO KyTa —
KyTOBHX Tpajyca, XBUIHHH if CeKyHH), Hampukiax: «760 mm. pr. ct.; 20 °C; 45 %;
20015'45; 30,750».

6. Unciia i 3HaKH B TEKCTi.

OpHO3HAYHI YKClaa Yy HEOpsIMOMY BIJIMIHKY PEKOMEHIYETbCS MHCATH B
JTepHiN, a He B 1UdpoBid (opmi (HaMpUKIAI: OTHOTO, MABOX). SKIIO OFHO3HAYHI
171l YUCJIa CTOSITh B PSIIKY 3 JIBO- Ta 0araTO3HAYHMMHU, TO 1X HaBOIATH y IU(pOBiit
bopmi.
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bararo3nauni uncna B nudpoBii popmi, TOUMHAIOUHN 3 4-3HAYHUX, PO3ILISIOTH
MPOITyCKaMH Ha TPyIU crpasa HaiiBo (mo Tpu nudpu). He po3duBaroTh Ha rpymnu
muppu B uucnax, SKi IMO3HA4YAlOTh HOMEpP, Y MapKax MallMH 1 MEXaHi3MiB, Yy
MMO3HAYEHHSIX HOPMAaTUBHHUX JOKYMEHTIB (CTaHIApTH, TEXHIYHI YMOBH TOIIIO).

Benuki kpyrii uncna (TUcsdi, MiIbHOHHU, MIJIBIP/IN) PEKOMEHIYETHCS MTUCATU Y
BUTJISAIL TUGP 31 CKOPOUEHHSM THUC., MJIH., MIPA., Hanpukiaa: 12 min., 20 Map/.

VY 4ducnax 3 1eCATHHHUMHU APOOaMU I1ijIe YUCIIO BIIUIAIOTE BiJ 1po0y KOMOIO,
a He kpamkoro. IIpocTi apoOM pPEKOMEHIYEThCS THCATH YEpPe3 KOCY PHCKY,
Harnpukian, 1/5, 2/3.

SIKI110 B TEKCT1 HABOJASITHCS IPAaHUYHI BEJIMUUHM, TO MIDK HUMU Oa)XaHO CTaBUTH
TPU Kpamku, ab0 BUKOPUCTOBYBATH NPUWMEHHHKH «BII» 1 «J10», HaIPUKIA],
HIMPUHOIO 3...5 MM; IIUPUHOIO Bijg 3 10 5 MM.

3HaueHHs BEJMYMH 3 TPAHUYHUMHU BIIXWJICHHSIMH PEKOMEHIYEThCS MUCATU B
Oy’)KKax 1 TIO3HAYEHHS OJMHMIIb BKa3zyBaTH IICIsA JOYXKOK, a00 MpOCTaBISATH
MO3HAYEHHS! OJMHUIL IMICJISI YUCIOBOTO 3HAYEHHS BEJIMYMHHU 1 MICIs 1i TPAaHUYHOTO
BiAXWJIeHHs, Hanpukian, (50,0+0,1) kM, ado 50,0 km £ 0,1 km.

k1o oMH 32 OAHUM 1TyTh JBa MOPSIAKOBUX YHMCIIBHHUKA, K1 PO3AUISIOTHCS
KOMOIO a00 CIIOJIyYHHMKOM, BIAMIHHUKOBI 3aKIHUEHHS MUIIYTh Yy KOKHOIO 3 HUX,
Harnpukian, 1-i, 2-i psaaku. Y BUMAIKy OUTHIIOT KUIBKOCTI MOPSIKOBUX YUCIIBHUKIB
BIJIMIHHUKOBI 3aKIHUYCHHS MUIIYTh TUIBKA Y OCTAaHHBOTO YUCJIIBHUKA, HAPUKIAM, 8,
10, 11, 16-# cexTopu.

CxiramHui MPUKMETHHK, TEPIIO0 YaCTUHOIO SKOTO € YUCITIBHUK, a IPYroio —
OMHUI (I3UIHOT BEIMYHMHH, CJI1J MUCATH Tak: 7-mTpoBui, 15%-i po3unH, 20%-T0
PO3YHHY.

BigmMiHHMKOBEe 3aKiHUCHHS B TIOPSJKOBUX YHCIIBHHUKAX, IMO3HAYCHUX
apabcrkumu 1Mdpamu, Mae OyTH OJHOJITEPHUM, SIKIIO OCTAHHIN JITEP1 YUCITIBHUKA
nepeaye ronocHa (5-i, 20-e), 1 IBOJITEPHUM, SKIIO OCTAHHIM JITEpl YUCITIBHUKA
nepeaye npurosiocHa (5-ro, 20-my).

MareMaTH4Hi TO3HaYeHHS =, <, >, = Ta IHII BUKOPHUCTOBYIOTH TiILKH Y
dbopmynax, B TEKCTI iX HaJEXKUTh Mepe/laBaTH CIOBaMU: JIOPIBHIOE, MEHIIE, OlIbIIIE,
MpUOJIN3HO.

7. Ino3emMHIi iMmeHa | Ha3BH.

[IpizBuiia, HA3BW yCTaHOB, OpraHizalliii, pipM Ta iHII BIACHI iMEHA HABOMSTH
MOBOIO OpuriHaly. Mo)kHa TpaHCIIOBAaTH BJIACHI 1MEHA Ta HABOJWUTH Ha3BU
oprasizamiii y mepekiiazi MOBOK POOOTH 3 AOJMaHHAM (IIPU MEPIIOMY 3raJyBaHHI)
OpUTIHAJIBHOI Ha3BH.
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Ha3Bu ¢ipM, komMnaHii, yCTaHOB MUINYTh Yy JalKax (3a BUHSATKOM Ha3B, 5Kl €
JITEPHOIO a0peBiaTyporo).
8. Ckopo4yeHHS B TEKCTI.

CKOpOUyIOTh CJIOBA, sIKI CTOATH TMepel MU(POIo 1 MO3HAYaI0Th TOCHIAHHS Ha
TOM UM IHIIUN €JIEMEHT Y TEKCTi:

TOM — T. BUJIaHHS — BU]I. JOJATOK — JIOJ. MYHKT — TI.
BUITYCK — BHII. PO3JILT — PO3I. Ta0IuI — TaOl. CTOpiHKA — C.
rjiaBa — Il yacTHHA — Y. HOMep — No PUCYHOK — pHC.

CKOpouyIOTh TMOSCHIOBAJBHI CJIOBA 1 CJIOBOCIOIYYEHHS: Ta IHIIE — Ta 1H.;
JTUBUCH — IUB. AJI€ 11 % CJIIOBA BCEPEIUHI PEUCHHS HE CKOPOUYIOTb.

Henpunyctumi ckopodeHHsI CiIiB (OKpIM JIOBIIHUKIB): HAMPUKIIAJ — HAMp.; TaK
3BaHUM — TaK 3B.; (popmyna — ¢-na; giaMmerp — JiaM.; piBHSHHS — PiBH.

VY TekcTi, BKIIOYAIOYM TAaOJUIIl Ta UIIOCTparlii, MOXHa BHKOPHUCTOBYBATHU
TUIBKM CKOPOYEHHS CIIIB Ta CJIOBOCHOJYYEHb, BCTAHOBJIECHUX MpaBHiIaMu opdorpadii
Ta HOPMaTUBHUMH JOKYMEHTaMU. [HIlIl clocoOu CKOPOUYEHHSI HE MPUITYCKAIOThCS.

9. LirocrTpauii.

VYei  imocTpamii  po0OoTH, 10 BKJIIOYEHI O€3MOCepeiHhO 10  TEKCTY
MOSICHIOBAJIBHOI ~ 3alMCKM  (CXeMH, KpecieHHs, ¢oTorpadii), Ha3UBAIOTHCS
pucyHkamu. IX ciig po3MilyBaTH y 3ammciii O€3MocepenHbo IMicis TEKCTY, B AKOMY
Ha HUX MOCWJIAIOThCS BIeplle, a00 Ha HACTYIHINA cTOpiHLI. Buille Ta HUXKYE PUCYHKY
3 HA3BOIO MOTPIOHO 3AJIMIIUTH MO OJHOMY BIUIRHOMY (mycTomy) psiaky. Ha Bci
UTFOCTpallii MaloTh OyTH MOCUJIAHHS.

Pucynku maroTh mopsakoBi HoMepu. Hymepaillisi BeneTbest y Mexax po3ziry
apabcrkumu  muppamu. Homep pucyHKa CKIaJaeTbCs 3 HOMEpa pPO3AUTy Ta
MOPSIIKOBOTO HOMEpPA PHCYHKA B PO3II, BiOKpeMJieHWX Kpamkor. Homep
CYNIPOBOJUKYIOTh CJIOBOM «PHCYHOK» Ta pO3TamioByIOTh O€3MOCEpeaHBO ITijl
PUCYHKOM (1O HEeHTpy abo 3 ab3alHOro BIJACTYIy, aje OJAHOMAHITHO MO BChOMY
Tekcty). [linnmuc «PucyHnok 3.1» o3Haydae nepumii pucyHOK TPETHOT'O PO3ILITY.

PucyHOK MOBHMHEH MaTH Ha3BY, a Y pa3l HEOOX1IHOCTI, MOsICHIOKOY1 1aHl. Ha3By
PO3TAIIOBYIOTh MIiCHsI HAAMHUCY «PUCYHOK...» Ta BUKOHYIOTh MAJCHBKUMH JITepaMu
(kpiM mepuIoi MPOMUCHOT), MOSICHIOBATIBHI JaHl — MiJl PUCYHKOM (Y IbOMY BUIAAKY
HOMEp PpHUCYHKa pO3TalIOBYIOTh HWXK4YE TMOSCHIOBATbHUX JaHWX). Hampukmnan,
«Pucynok 3.1 — Cxema po3MIIICHHS. .. ».
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Hampuxian:

«Sxmo Bei mapametpu B (2.1) BOJOIIIOTH «PO3MHUTICTIO», TOOTO iX TOYHE
IJJaHOBAHE 3HAYCHHs HEB1JIOME, TOII SIK BUX1AHI JaH1 JIOPEYHO BUKOPHUCTOBYBATH TaK
3BaHl TPUKYTHI HEWITKI 4yucia 3 (YHKIIE MPUHAJIEKHOCTI HACTYIMHOTO BUTIISIY
(pucyHok 2.1).

D45 s

Pucynok 2.1 — ®@yHKI1is NpUHATIEKHOCT1 TPUKYTHOTO HEYITKOTO Yucia A

i gyncma MOAENIOI0Th BHUCIIIB HACTYITHOTO BUTIISIAY: «mapaMmetrp A mpuOIu3HO
p1BHUH 1 OTHO3HAYHO 3HAXOAUTHLCA B 11ala30H1 [8min, Smax]»-

K110 pUCYHOK HE BMINIYETHCSA Ha OJHIN CTOPIHIN, MOKHA TIEPEHECTH HOTO Ha
1HIIY, IpU [[bOMY Ha3BY PHCYHKa BKa3yIOTh Ha MEpIIli CTOPIHLI, MOSCHIOKOYI JaH] —
Ha KOXKHIM CTOPIHIN, Ta MiJl HUMU BKa3yiOTh: «PUCYHOK..., apky1lL...». [locunatounch
Ha PUCYHOK, BKa3ylOTbh CJI0BO «PHUCYHOK» 3 floro HoMepoM. Hanpuknan: Ha nepiriit
cropinii — «Pucynok 3.1 — Cxema po3MilleHHS», Ha JPYyrid CTOPIHII —
«Pucynok 3.1, apkyr 2», Ha TpeTiil cTopiHili — «Pucynok 3.1, apkym 3».

Axio imrocTparllii CTBOpeHi HE aBTOPOM poOOTH, HEOOXITHO, TPEICTABIISIIOUH
iX B po0OOTIi, TOTPUMYBATHUCS] BUMOT JIF0YOT0 3aKOHOJIABCTBA MPO aBTOPCHKi MpaBa.

S0 poOoTa MICTUTH TUTBKH OJHY UTIOCTpAIlito, i HyMEpYIOTh BIAMOBITHO 110
BHMOT.

10. Ta6ammui.

CratucTU4H1 Ta 1HII JaH1 MOXYTh HAJABaTUCS y BUTJISIA1 TaOJIUIIb.

Tabmuii MOBMHHI MaTu TOPAAKOBI HOMepu. Hymepariiss BemeThcs y Mexkax
po3ainy apabcekumu nudpamu. Homep Tabnuil Mae ckiagaTucs 3 HOMEpa pO3ALTY
Ta MOPSAIKOBOrO HOMEpa TaOJHIN B PO3/iTi, BIJOKPEMIICHUX KPANKOI, HANpPUKIA],
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«Tabmuns 2.1 — JluHaMika MOKa3HUKIB. ..», TOOTO Iepliia TaOJIMIs APYroro po3aiy.
SIK1I0 B TEKCTI OJfHA TaOIHIIs, il HyMEpPYIOTh BIAIOBITHO O BUMOT.

Homep cympoBOKyIOTh cioBOM «TaOnuish»y Ta po3TamioBYIOTh Haa JIiBHM
BEpXHIM KyTOM Tabiuii 3 ab3amHoro BiACTymy, Oe3 miakpecienHs. CioBo
«Tabmuus» NUIIYTh MaJEHbKUMU JiTepaMH (KpIM TMEpIIOi JITepH). 3arojioBOK
Ta0JIMII BUKOHYIOTh MaJICHbKUMU JIITepaMu (KpiM MEPIIoi JIITepH) Ta pO3TAIIOBYIOTh
HaJ TaOJMIICIO MpaBopyd Bij Haanucy «Tabmuis...». 3arojoBoK TaOJuUIll MOBUHEH
OyTH cTHCITUM Ta BiiOMBaTH 3MicT Tabmuii. Hampukman:

Tabmuug 6.1 — Po3paxyHOK MOKa3HUKIB IJTATOCHPOMOKHOCTI MIAPUEMCTBA

PospaxyHkose
Anroput™m | HopmartuBHe 3HAYCHHS
Ne IToka3umk pO3paxyHKy | 3Ha4Y€HHSA MOKa3HUKa

IIOKa3HHUKa nokasHuka | 2021 | 2022 | 2023

1 2 3 4 5 6 Il

1 | KoedimieHT m1aTocnpoMoKHOCTI
(aBTOHOMIT)

2 | KoedimienT dinancyBanus

3 | KoeoimieHnT 3a0€31e4eHOCTI BIIACHUM
00OpOTHHUM KamiTalloM

4 | KoedgimieHT MaHEBPEHOCTI BIACHOTO
Kamitany

3arojloBKM KOJIOHOK TaOJUIll JPYKYIOTh 3 BEJIMKUX JITEP, a MiA3arojJ0BKH — 3
MaJICHbKHX, SIKIIIO BOHU CKJIaJIal0Th OJJHE PEUEHHs 3 3arojoBkoM. Ilia3aronoBku, ski
MalTh CaMOCTIMHE 3HA4Y€HHs, MUIIYTh 3 BEJMKOI JITEpU. B KiHII 3aroyioBKiB 1
1713ar0JI0BKIB TAOJWIIb KpPAlKd HE CTaBJIATh. 3arojOBKH 1 ITiA3aroJ0BKH KOJOHOK
BKa3yIOTh B OJTHUHI.

Tabnuiio ciig po3minlyBatu Oe3nmocepeHbO MICIs TEKCTy, B SIKOMY BOHa
3raJlyeThCs BIiepiie, a0 Ha HACTYMHINA CTOpiHI. Bule Ta Hibkue TabiuIl noTpioHO
3aUIINTA TI0 OJHOMY BUIbHOMY (mycTtomy) psaky. Ha Bci Tabmuui matoTe OyTH
MOCHUJIAHHS B TEKCTI.

[Ipu mepenecenHi TaOIUIN HA HACTYIMHUMA apKyIl TUTYJIBHUN DPSIIOK TaOIHIT
MOBTOPIOIOTH Ta MUIIYTh 3 ab3aIiHOTO BiAcTymy Haa Heto «[IpogoBkeHHs Tabmuili...»
13 3a3HaueHHAM HOMepa. [Ipu mozim TabauIll Ha YaCTUHU MOJKHA i1 TUTYJIBHHM PSIOK
3aMIHUTH HOMepaMH KOJIOHOK. IIpu 1mpoMy HymepyroTh apaOChbkumu LHudppamu i
KOJIOHKH TepIoi yacTuHu Tabmuui. Hanpukan:
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[TponorxenHs Tadmuiii 6.1

1 2 3 4 5 6 7

11. Ilepenikm.

[Tepeniku, 3a HEOOXITHOCTI, MOXXYTh OyTH HaBEJICHI yCepeIuHl IYHKTIB 1
nianyHKTiB. [lepen mepenikoM CTaBiIsTh TBOKPAIKY.

SkIo0 moAaroTh MEepeTiki OJHOTO PIBHS MIANOPSIAKOBAHOCTI, HA SIKI Y TEKCTI
HEMae MOCUJIaHb, TO Mepe]l KOKHUM 13 MEePENiKIB CTABJISITh 3HAK THUPE.

[lepen KOXKHOIO TIO3UIIEI0 CKJIQJHOI MIAMOPSIAKOBAHOCTI TEPEIIKY CIiJ
CTaBUTH MAaJICHbKY JITEpPY YKpaiHChbKOTro andaBiTy 3 Ayxkkoro. [l mojanbiioi
JeTam3aiii nepeniky ciiJi BUKOPUCTOBYBAaTU apaOChki 1udpu 3 TyKKOwO (Apyruii
piBeHb JeTami3alli), Jajgl — 4Yepe3 3HaKh «TUpe» (TpeTiil piBeHb JeTami3alii).
Hanpuxitan:

«TpynoBi pecypcu NOAUIAIOTECS HA TaKi TPYIU:

a) MPOMUCIIOBO-BUPOOHUYNI TIEPCOHAI:

1) poGoui:

2) KEpIBHUKHU:

0) HEIPOMHMCIIOBHI TICPCOHAIY.

TekcT KOXHOT MO3HUIIIT HepesiKy Tpeda MOYMHATH 3 MaJIOl JIITepH 3 a03alHOTO
BIJICTYIy BIAHOCHO MONEPETHBOTO PiBHS MiANOPSAKOBAHOCTI.

12. ®opmy.in.

dopMyn  pO3MINIYIOTE 0€3MOCEepPEeAHhO MMICHIS TEKCTy, B SKOMY BOHH
3raJlyloThCsl, TOCEpEeArH] psiaka. Buine Ta HmkK4Ye KOXHOI (HOpMYJIH MOTPIOHO
3aJUIINTH IO OTHOMY BUIbHOMY (TIyCTOMY) PSIKY.

®opmyinu B poOOTi (32 BUHATKOM (OopMyJ, HaBEAEHUX Yy JOJaTKax) CIiJ
HYMEPYBATH MOPSIAKOBOIO HYMEPAIIIEI0 B MEXaX PO3ILTY.

Homep dopmynu cknagaeTbes 3 HOMeEpa pO3IUTy Ta MOPSAKOBOTO HOMEpA
(dopMyinu, BIIOKPEMIIEHUX Kpamkolo, Hampukiaa, gopmyna (1.3) — tpers dhopmyna
nepiioro posauty. Homep GpopMynu uu piBHSHHS JPYKYIOTh Ha iX PiBHI MPaBOpyd y
KpallHbOMY TIOJIO’)KEHHI B KPYIIIMX AyXKax. Y OaratopsakoBux Qopmyrnax ado
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PIBHSHHSAX iXHI HOMEp MPOCTaBISAIOTH Ha PiBHI OCTaHHBOTO psaka. HymepyroTsb
nuie Ti GopMyIid, Ha K1 € TOCHJIAHHS B TEKCTI.

[TosicHeHHsT 3HAY€Hb CUMBOJIB 1 YMCIOBUX KOC(DIIIEHTIB, MO BXOIATH O
dbopmynH, Ciaif MPOBOAUTH OE3MOCEPEeHBO Mia (HOPMYJIO Yy Till MOCTIAOBHOCTI, B
K1/ BOHU HaBeeHl B (HhOpMyIIi.

[TosicHeHHST 3Ha4eHb KOXXHOTO CHMBOJIy Ta YHCJIOBOTO Koe(imieHTy cCimia
nojiaBaTd 3 HOBOTO psjka. [lepmmii psiiok MOSICHEHHS MOYMHAIOTH 0€3 ab3aIfHOTro
BIJICTYIly CJIOBOM «Je» 0Oe3 JBOKpanmku. Hampukman: «muromMa Bara OKpeMHUX
€JIEMEHTIB BUTpAT y 3arajibHii X CyMi po3paxoByeThCs 3a (POPMYIIOI0:

H:g-loo, (6.1)

ne Il —nmuroma Bara OKpeMoro €JIeMeHTy BUTPAT y 3arajibHiil cyMi BUTpart, %;

B — cyma BUTpAT 3a OKpEMHUM €JIEMEHTOM, I'DH;

3 — 3arajibHa CyMa BUTpAT, TPH».

[lepenocuTt popMysu Ha HACTYIHHUHN PSIOK JOMYCKA€ETHCSA TIIBKU Ha 3HAKaX
omeparliii, 10 BUKOHYIOTBCS, IIPHU I[bOMY 3HAK oOfeparlii Ha MOYaTKy HACTYMHOTO
psaaka noBToprotoTh. [lpum mepeHeceHHi (OpMyiau Ha 3HAKy omepalii MHOXEHHS
BUKOPUCTOBYIOTh 3HAK «X)».

Axmo B po0OOTI TUIbkUM onHa ¢opMmyna abo PpIBHSAHHS, iX HYMEpPYIOTh
BIJITTOBITHO /10 BUMOT.

dopmynu, sKi WIyTh OJHA 3a OJHOK Ta HE PO3JAUIEHI TEKCTOM,
BIJIOKPEMITIOIOTH KoMoto. Hanpuknan,

fl(X,y) :Sli Sl SS1maX1 (62)
fz (X’ y) 282’ Sz SS2max . (6.3)

13. ITocunanus.

[TocunanHs B TEKCTI Ha JpKepena ciiiff BKa3yBaTH MOPSIKOBUM HOMEPOM 3a
NepesikoM TMOCHJIaHb, BIIOKPEMJIEHUM JBOMa KBaJpaTHUMM Ty>KKaMH, HapHUKIAL,
«.. y poborax [1-7] ..». Ilpm nocunaHHAX Ha PO3JLIU, MIAPO3AUIMA, ITYHKTH,
HiANYHKTH, TaOIuLl, GOpMYIH, pIBHSHHS, TOAATKUA BKa3yIOTh iX HOMEPH.
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[Tpu mocunanHHsAX Ci MUCATH:

.. Bpo3aimi 4 ... ... BTabmmmi 3.2 ...

... TUBHCH 2.1 ... ... (muB. Tabm1. 3.2) ...

..3a334 .. ... 32 popmymoro (3.1) ...

.. BigmoBigHo 10 2.3.4.1 ... ... B piBHsHHX (1.23) — (1.25) ...
...Hapuc. 1.3 ...

a0o ... Ha puCyHKy 1.3 ... - B AOBATKY 5 ...

14. IlepeJtik gxepest MOCUIAHHSA.

[lepenik mxepen, Ha sIKl MOCUIIAIOTHCS B OCHOBHINA YacTHHI poOOTH, Mae OyTH
HaBEJICHUW y KIHLI TEKCTY poOoTH, micis cTpykTypHOoro enemeHty « BUCHOBKNy,
MOYMHAIOYM 3 HOBOI CTOPIHKMA. Y BIANOBIIHUX MICIX TEKCTY MaioTh OyTU
nocwianHs. bibmiorpadiuHuii onmuc y meperniky JKepesl NOCHJIAHHS HaBOASTH B
MOPAJIKY, B SIKOMY BOHHM BII€pIIIE 3raayloThcs B TeKCTi. [lopsiakoBl HOMEpHU OMKCIB Yy
MepesiKy € MOCUJIaHHAMHM B TEKCTI (HOMEpHI mocwiiaHHs). bibmiorpadgiuHi omnucu
MOCHJIaHb Y MepeniKy HaBo ATk BianoBiaHo 10 JJCTY 8302:2015.

15. TonaTkmu.

Koxen pomatok mnounHaeTbcss 3 HOBOI cropiHkd. IlocepenmHi psnaka
npykyetrbesi ¢iioBo «JIOJATOK». Jlomatku mo3Ha4yaroTh MOCHIAOBHO BEJITUKUMU
NiTepaMu yKpaiHChKoro andasity, 3a Bunatkom I, €, 3, I, 1, i, 0,4, b. Hanpuknan:
«JOJJATOK Ax». KokeH nomaToK IIOBUHCH MaTH 3MICTOBHHM 3aroJIOBOK,
HAJPYKOBaHWM Ha HacTynmHoMy psiaky mia ciaoBoM «JOJATOK...», maneHbkumu
JiTepaMu 3 TEpIIOi BEIUKOI CHUMETPUYHO BIAHOCHO TEKCTy CTOpiHKH. [lomatku
BXOJATH JI0 3arajbHOi Hymepallli CTOPIHOK.

3a HEOOXIAHICTIO TEKCT AOJATKY MOAUISIOTh HA PO3ILIH, MIAPO3ILIU, TyHKTH
Ta MIAMYHKTH, SIKI CJIiJI HyMEpyBaTH B MeXax KOxKHOro nonatka. [Ipu npomy nepen
KO>KHHM HOMEPOM BKa3yIOTh JITEPY JA0JaTKa Ta CTAaBISATh Kpamnky, Hampukuamg: A.2 —
npyruit posain nogatky A; b.3.1 — miaposain 3.1 nogatky b.

3a HaAsABHOCTI B TEKCTI AOAATKy LIOCTpamid, Tabmuib adbo gopmyi, ix ciij
HYMEPYBaTH B MeXaX KOXKHOTO JO0JaTKy, Hampukiaa: pucyHok 1.5, tabmums K.3.
k110 B 10aTKy OJiHA UTIOCTparlisi, oaHa Tabuuils, onHa ¢hopmyia, OJHEe PiBHSHHS, 1X
HYMEpPYIOTh, Hampukiaa, pucyHok A.l, tabmunsg A.1, dopmyna (B.1). Ilpu
NOCWJIAHHSX Yy TEKCTI JOJaTKy Ha UIocTpamii, Taldnuil, (opmyiu, piBHSHHS
PEKOMEHIYEThCS MMUCATH:

«... HA pUCYHKY A.2...»

«...B Tabmuui b.3 ...» abo «...BTabm.b.3 ..»
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«... 32 popmymoro (B.1) ...»

«... B piBHAHHL 1.2 ..»

Jlxepena, sKi BUKOPHCTOBYIOTbCS TUIBKM B TEKCTI JOJATKy, MalOTh
PO3IIIIATACS HE3AJEKHO BiJl 3raJyBaHUX B OCHOBHIN YacTHHI pOOOTH, i TTOBHHHI
OyTu mepeniyeHi B KIHIII KOXKHOTO JOJIaTKy B IEepeliKy IocuiaHb. [IpaBuia
CKJIaJIaHHS TIEPEeIiKy MOCHJIaHb MaloTh OyTH aHAJOTIYHUMH NMPUHHATAM B OCHOBHIM
yacTUHI poOoTH. AKIIO B pOOOTI SIK 10aTOK BUKOPUCTOBYETHCA IOKYMEHT, SIKUI Ma€e
camMocCTiiHE 3Ha4eHHsS 1 O(OPMIILETHCS 3TAHO 3 BUMOTaMH JI0 JIOKYMEHTY JAaHOTO
BU/]Ty, 1OTO KOITII0 PO3MIIIYIOTh Y poOOTI 0€3 3MiH B OpUTIHAII.

[lepen komi€r0 MOKYMEHTY PO3MIIIYIOTh apKyll, Ha SIKOMY TIOCEpeauHi
npykytoth cnoBo «JIOJATOK  » 1 #ioro Ha3By, y IpaBOMYy BEPXHbOMY KYTi
apKyllla MpOCTAaBJISAIOTh MOPSAKOBUA HOMEp CTOPIHKU. CTOPIHKHM KOMIi JOKYMEHTY
HYMEPYIOTb, IPOJOBKYIOUH HACKPI3HY HyMEpAIil0 CTOPIHOK pOOOTH.

7 METOJIA KOHTPOJIIO TA KPUTEPII OLIIHIOBAHHSA

KoHTponb pe3ynbraTiB MPOXOKEHHS NepeaaTecTaliiHol MPaKTUKU 31HCHIOE
komicis. Ilicist 3aKkiHYeHHS TEpMIHY MPAKTUKHU 3100yBadl 3BITYIOTh PO BUKOHAHHS
IporpaMu TPAKTUKA Ta I1HAMBIAYadbHOTO 3aBIaHHA. [luchbMOBHIT 3BIT paszoMm i3
IIOJICHHUKOM TOIA€ThCS HA MONEPEIHIN PO3IIs] KEPIBHUKY NPAKTUKHU BiJ Kadenpu.

KepiBHuk mpaktuku iHGOPMYE KOMICIIO 13 3aXMCTy 3BITIB 100 (haKTUUYHUX
TEPMIHIB MOYATKy 1 3aKIHUEHHS MPAKTUKH, CKJIAay rpyl 3100yBayiB, K TPOUIUIH
NpPaKTUKY, JOTPUMAHHS HUMU BUMOT TPYAOBOI JWCLUIUIIHM, CTaH OXOPOHU Mpaul 1
MOXKEXKHOT Oe3MeKn Ha 0a3l MPAKTUKHY Ta 3 1HIIKMX MUTaHb OpraHi3alii Ta MPOBEICHHS
npakTuku. J[o ckiamy KoMicii, sk MpaBuiio, BXOASITh TPU OCOOU: KEPIBHUK MPAKTHUKU
Bil XHYPE (i 3a MOXIMBICTIO KEpIBHUK BiJl 0a3M MPAKTHKH), a TAKOX HAYKOBO-
MeJaroriyHi MpaIliBHUKH, K1 3a0€3Me4yl0Th OCBITHIM MPOIEC 3a JAHOK OCBITHHOIO
IPOrpamoro.

Kowmicist mpuitmae 3axuCT 3BiTiB y 37100yBa4iB Ha Kadeapi MPOTITOM TPhOX JIHIB
micas i1 3aBepuieHHs (B OuHIA ¢opMi ab0 3 BHUKOPHUCTAHHSIM JIUCTAHLIMHHX
texHosorii). Kowmicis, 3mificHioroun — audepeHIiioBaHy  OIIHKY, BpPaxOBY€
PEKOMEHJIOBaHYy OIIIHKY, Ha/aHy KEepIBHHUKAaMHU MPAKTUKHU BIJl MiANPUEMCTBA Ta BiA
XHVYPE, 3mict, odhopmieHHss Ta 3axucT 3BITy 3100yBauem. [llkama oLiHIOBaHHS
HaBeneHa y Tabmui 7.1.
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Taomurg 7.1 — lIkana omiHrOBaHHS

O1igka 3 O11iHKa 3a HALlOHAJILHOO KO0 O1iHKA 3a MIKAJIOK0
JUCIATUIIHA CK3AMCH ATk €KTC
96-100 5 (B1AMIHHO) A
90-95 5 (B1AMIHHO) B
75-89 4 (mobpe) 3apaxoBaHO C
66-74 3 (3a40BLJIBHO) D
60-65 3 (3a40BLJILHO) E
3559 2 (me3anoBiutbHO) | HesapaxoBano FX
1-34 F

O1iHIOBaHHS 3IMCHIOETHCS 3a TPAJIAIIIEI0 «3aPAXOBAHOY, «HE3APAXOBAHOY!

96-100 GamiB (3apaxoBaHO) — 3400yBa4 MPOJIEMOHCTPYBAaB 0013HAHICTH 3 0a3u
MPAKTHKH; 3BIT MMOJAHO BUACHO; 1HIWBIAyaJdbHE 3aBIaHHS BHUKOHAHO HAa BHCOKOMY
PiBHI; Marepiaj 3BITY BUKIAJECHO Y JIOT14YHIN MOCIIJOBHOCTI; BC1 MUTAHHS PO3KPUTI
MOBHICTIO; HABEJEHO OOIPYHTOBAaHI BUCHOBKH; BHUKOPHUCTAHO HAOYTI TEOPETUYHI
3HAHHS TP aHaTI31 MPAKTUYHOTO MaTepiaiy; 3BIT 0OPMIIEHO BIAMOBIAHO /10 BUMOT;
HaJlaHO OOIPYHTOBaHi, MpPaBWJIbHI BIJATOBII HA BCi MUTAHHS 4YJICHIB KOMICIi; B
MaTepian 3100yBad OpIEHTYETHCS BUIHHO;

90-95 GaniB (3apaxoBaHO) — 3700yBa4 MPOJEMOHCTPYBaB 00i3HAHICTH 3 0a3u
MIPAKTUKU; 3BIT MOJAHO BYACHO; 1HAMBIAyallbHE 3aBJaHHS BHUKOHAHO HA BUCOKOMY
piBHI; Marepiaj 3BITY BUKIAJIEHO Y JOTIYHINA MOCIIIOBHOCTI; BCl MUTAHHS PO3KPUTI,
aje MOXYyTh OyTHM HE3HAYHI TMOMHWJIKMA 1 3ayBa)KCHHs, HaBEJACHO OOTPYyHTOBaHI
BHCHOBKHM; BHUKOPUCTAaHO HaOyTi TEOPETHYHI 3HAHHS MpU aHami3l NPAKTUYHOIO
MaTepiany; 3BiT 0()OpPMIICHO BIJIMOBIIHO JO BUMOT; Ha/IaHO OOTPYHTOBaHI1, MPABUIIbHI
BIIMOBIZIl Ha BCl MUTaHHS YJIEHIB KOMICli; B Marepiaji 3400yBau OpPIEHTYEThCS
BIJIBHO;

75-89 OaniB (3apaxoBaHO) — 3/100yBad BOJIOJAIE 3HAHHSIM Martepiany 3 0azu
MPAKTUKH; 3BIT MOJaHO BYACHO; 1HAMBIAyalbHE 3aBJaHHS y LIJIOMY BUKOHAHO, aje
JOMYIIEH] HE3HA4YH1 MOMWIKU Y (POPMYJIIOBAHHI TEPMiHIB, KaTeropiil, po3paxyHKiB; €
3ayBaXCHHSI 70 O(OpPMJICHHS 3BITy 3 MPAKTUKH, BIAIMOBIMI HA JOJATKOBI MUTaHHS
YJICHIB KOMICIi HETOUHI a00 HEJIOCTaTHHO OOTPYHTOBAHI,

6674 GaniB (3apaxoBaHO) — 37100yBad BOJIOJI€ 3HAHHSAM Marepiany 3 0asu
MPAKTUKH; 3BIT MOJIAaHO BYACHO; 1HIWBIAYyallbHE 3aBJaHHS y LIJIOMY BUKOHAHO, ajie
JIOTYIIIEHI 3HA4YHI MOMIJIKH y (OpMYIIOBaHHI TEPMIiHIB, KaTeropid, po3paxyHKiB; €
3ayBa)K€HHsI 0 O(OpPMIICHHS 3BITY 3 MPaKTUKH; BIAMOBIAI HA JOJATKOBI MUTAHHS
YJIeHIB KOMicCii HeTOYH1 a00 HEJOCTaTHRO OOTPYHTOBAHI,
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60-65 OamniB (3apaxoBaHO) — 3100yBady O3HAHOMHUBCS 3 0a3010 MPAKTHUKHU
MOBEPXOBO; 3BIT MOJIAHO BYACHO; 1HIWBIyalbHE 3aBJAaHHS Yy I[IJIOMYy BUKOHAHO, aje
JOMYIIEH] CYTTEBI MOMUJIKHA y (POpMyIIIOBaHHI TEPMIHIB, KaTeropiii, po3paxyHKiB; €
CYTTEBI 3ayBaKeHHs 10 oOQopmieHHS 3BITY 3 TPaKTUKH; 37400yBad Jae
Maj000TpyHTOBaHI HEBUYEPHHI a00 HENMpaBWIbHI BIAMOBIAI HA TMHUTAHHS 4YJICHIB
KOMICIi; JOITyCKa€e TIOMHJIKH;

35-59 GamiB (He3apaxoBaHO) — 3700yBau HEIOCTAaTHHLO O3HAMOMHUBCS 3 0a3010
MPaKTUKH; 3BIT MOJaHO HEBYACHO; 1HAMBIAyajbHE 3aBIaHHS BUKOHAHO HE MOBHICTIO;
3BIT 0OPMIICHO O€3 JOTPUMaHHS BUMOT; 3/100yBad OTPUMAaB HETaTUBHUM BIJITYK BiJl
KEepIBHUKA 3 0a3M MPaKTUKU; JJa€ HEMPaBUJIbHI BIAMOBII HAa MUTAHHS YJICHIB KOMICIi,
JIOITyCKa€e Tpy01 MOMUIIKY;

1-34 GaniB (He3apaxoBaHO) — 3100yBa4 HE HaJIaB 3BiT, 400 HAJlaB 3BIT HEBYACHO,
1HIUBITyaJIbHE 3aBJIaHHS HE BHUKOHAHO; 3/100yBay HE BIJNOBIJA€ HA MUTAHHS OO
MPaKTHUKH, Mail>ke HE OPIEHTYETHCS B 3BITI; MPAKTUYHI HABUYKH HE C(POPMOBaHI.

3m00yBay, SIKMl HE BUKOHAB MPOTrpaMy MPaKTUKH 0€3 MOBaXHUX MPUUUH a00
OTPUMMaB OLIHKY «HE3apaxOBaHO» IICIS 3aXHUCTy 3a pIIIEHHAM KoMicli kadenpw,
BifipaxoByeThes 3 XHYPE 3a HeBUKOHAHHS 1HIMB11yalbHOTO HaBYAIHHOTO TIJIaHY.

[lepeHeceHHsI TEpMiHIB MPOXOMKEHHS MPAKTUKU BiAOYyBa€THCS 3a JO3BOJIOM
pexropa XHYPE BiamoigHo 10 0cobucToi 3asBu 3100yBava BiMOBIIHO 10 BUMOT Ta
MPOIIeTypH, BU3HAYEHOIO BiIIIJIOM MpakTuku «lleHTp-Kap'epay.
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JOIATOK A
[Tpuxnan opopmiieHHS! TUTYABHOTO apKyIlia 3BITY 3 MPAKTUKH

MiHicTepcTBO OCBITH 1 HAYKH YKpaiHu
XapKiBCbKUI HAllIOHAIIBHUN YHIBEPCUTET PaAi0CICKTPOHIKU

Kadenpa exkoHoMIYHOT KIOEPHETHUKH Ta YIIPABIIHHSI €KOHOMIYHOIO O€3MEKOI0

3BIT

3 nepeaTecTalliiHOT MPaKTUKU

Bukonas CT. T].

(mpizBue, iHimiaIH)

KepiBHUK TTpakTUKH
B1x XHYPE

(mocana, mpi3BHILE, IHIIIAIN)

XapkiB 20
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JOJATOK b
[Tpuknan opopmiIeHHS 3MiCTy

3MICT

1 MeTouuHI aCIEKTH OLIHKY PiBHS (hIHAHCOBO-EKOHOMIYHOI O€3MeKH
1001000002 (31 (01 -
1.1 TeopeTuyHni 3acaau yrpaiiHHA (IHAHCOBO-EKOHOMIYHOIO O€3IEKOI0
1000101101 (). (5 3 : -
1.2 ®dinaHCOBHI CTaH K OCHOBAa €KOHOMIYHOI Oe3MeKu
101 01100 (). (5 3 -
2 AHnaii3 AisUTbHOCTI Ta HAIPSIMiB OpraHi3allii EKOHOMIYHOI Oe3MeKu
TOB CCTOIICH .« ettt e
2.1 3aranpHa XapaKTePUCTUKA MISUTBHOCTI ITPUEMCTBA. .. .vvvuveenneennnnnnnn.
2.2 Anani3 piHaHCOBO-€KOHOMIYHUX PE3YJIbTaTIB
JUSITTBHOCT] THATIPHEMCTBA. . .. e e vveaeenaeeenaeenaeenteeaneenneennneenneenneennns
BHCHOBKH. ... ..t

[TepemiK IIKEPEIT TIOCHITAHHS . . ... uuteeenteeenteeeeneeeeteeeaeeeareeeaseeanneeeann,
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